Name:  ________________________________

Date:  ___________________

Skills Inventory


Thank you for your interest in pursuing an internship opportunity with the Planning Council for Health and Human Services, Inc. Please take several minutes to complete the skills inventory and return it to Julie Whelan Capell.
	
	
	Significant Experience can perform task independently or with minimal assistance
	Some Experience
can perform task at a basic level
	No Experience 
have no experience performing task

	
	
	Practice desired
	No practice desired
	Practice desired
	No practice desired
	Practice desired
	No practice desired

	SOCIAL RESEARCH/
PROGRAM EVALUATION
	Administering paper surveys in the field
	(
	(
	(
	(
	(
	(

	
	Analyzing Qualitative Data
	(
	(
	(
	(
	(
	(

	
	Analyzing Quantitative Data
	(
	(
	(
	(
	(
	(

	
	Conducting Literature Reviews
	(
	(
	(
	(
	(
	(

	
	Designing Surveys
	(
	(
	(
	(
	(
	(

	
	Data Visualization
	(
	(
	(
	(
	(
	(

	
	Designing Focus Groups/Interviews
	(
	(
	(
	(
	(
	(

	
	Developing Logic Models/Outcome Measures
	(
	(
	(
	(
	(
	(

	
	Mapping
	(
	(
	(
	(
	(
	(

	
	Writing Reports to Summarize Data
	(
	(
	(
	(
	(
	(

	
	Writing Grants/Proposals
	(
	(
	(
	(
	(
	(

	
	Other: __________________________
	(
	(
	(
	(
	(
	(

	PLANNING
	Conducting In-Person/Telephone Interviews
	(
	(
	(
	(
	(
	(

	
	Delivering Oral Presentations
	(
	(
	(
	(
	(
	(

	
	Facilitating Meetings
	(
	(
	(
	(
	(
	(

	
	Note Taking/Document Preparation
	(
	(
	(
	(
	(
	(

	
	Other: __________________________
	(
	(
	(
	(
	(
	(

	WEB/SOFTWARE
	Constant Contact/E-newsletters
	(
	(
	(
	(
	(
	(

	
	Donor Databases
	(
	(
	(
	(
	(
	(

	
	Dreamweaver/Web Design
	(
	(
	(
	(
	(
	(

	
	Facebook for Nonprofits
	(
	(
	(
	(
	(
	(

	
	LinkedIn for Nonprofits
	(
	(
	(
	(
	(
	(

	
	Microsoft Access
	(
	(
	(
	(
	(
	(

	
	Microsoft Excel
	(
	(
	(
	(
	(
	(

	
	Microsoft Power Point
	(
	(
	(
	(
	(
	(

	
	SPSS
	(
	(
	(
	(
	(
	(

	
	Survey Monkey
	(
	(
	(
	(
	(
	(

	
	Twitter
	(
	(
	(
	(
	(
	(

	
	Other: __________________________
	(
	(
	(
	(
	(
	(


Please use the back to list other relevant skills and experience.

